Application for Employment

Confidential

Busseys

Main Ford Dealer Norfolk

Please return to:
Whiffler Road, Norwich, Norfolk NR3 2EU.

Please complete this application form carefully and fully, as it will form the basis of any interview which you may have regarding employment with this company.

Position applied for:

Personal Details

Surname: Title:

Forename(s):

Address:

Postcode:

Telephone Numbers: May we contact you at work? Y / N
Private:

Mobile:

Business:

Date of Birth:

Email address: May we contact you on this address? Y / N

Do you hold a current driving licence?
Provisional / Motorcycle / Car / HGV / PSV / None

Education
Schools (attended from age 11) from to Examinations and results
College / University from to Courses and results

Vocational Training

Please list any practical training such as Apprenticeship, NVQ, IT training you have undertaken along

with the dates completed.

Professional Qualifications

Please indicate awarding body and dates obtained. If a member of a professional body, please state membership

number and grade.

The Data Protection Act 1998 defines your rights as an individual in relation to the information held about you and how it may be used.
Therefore, we may record the personal information given on this form for application purposes only and will not pass it on to third parties.



Employment

Please give details of your career, starting with your current or most recent employer.
Please account for any gaps in employment.

What is your current employment status?

Employed / Unemployed / Self-employed / Serving notice

Present employer:

Date started:
Address:

Reason for leaving:

Type of Business:

Date left:
Job Title:

Current salary:

Previous employer:

Date started:
Address:

Reason for leaving:

Type of Business:

Date left:
Job Title:

Previous employer:

Date started:
Address:

Reason for leaving:

Type of Business:

Date left:
Job Title:

Previous employer:

Date started:
Address:

Reason for leaving:

Type of Business:

Date left:
Job Title:

Please continue on a separate piece of paper if necessary.




Interests / Hobbies / Volunteer Experience

Please list any interests / hobbies / volunteer experience you may have.

Please add anything here in support of your application.

Health
Medical history

This information will assist us in fulfiling our obligations under the Disability Discrimination act.

Do you consider yourself to have a disability? Y /N

Do you have a medical condition or ongoing medical treatment of which we should be aware? Y /N
If yes, please give details.

Do you need any special arrangements to be made if you are called for interview? Y /N

How many days sick leave have you had in the last twelve months?

What were the reasons for your absence?

If requested, would you be prepared to attend a medical examination during the course of your employment?
Y /N




Other Information

Rehabilitation of Offenders Act

Please detail any conviction (declaration subject to the Rehabilitation of Offenders Act).
This includes driving offences. If you have no convictions or cautions enter ‘NIL .

Date of conviction Offence

Sentence (including suspended sentences)

Immigration

Asylum and Immigration Act 1996.

All prospective employees will be required to produce one of the following documents to verify their entitlement to
work in this country; P45, payslip from previous employer, P60 or National Insurance card.

Your Requirements

Do you wish to work full or part-time?

If you wish to work part-time, what would be your preferred pattern of work (eg. number of hours/days etc).

Salary expected £ per

References

Please give the names, occupations and addresses of two referees. One of the referees should be your current or
most recent employer. Referees will not be approached without your permission.

May we contact this referee in advance
of a job offer being made? Y /N

May we contact this referee in advance
of a job offer being made? Y /N

If offered employment, when would you be available to start work?

Where did you hear about this vacancy?

| confirm that the information given on this form is to the best of my knowledge, true and complete.
| understand that any false statement may be sufficient cause for rejection or if employed, dismissal.

Signature:

Date:

For further information about Busseys visit busseys.co.uk

For internal use only
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